ShCT Human Resource Management System

A. Normal Leave Application Approval (HOD / HOC)

< Start >
!

Staff to fill up leave application form
inside HRMS and submit form

}

HRMS will send an email notification
to staff and HOD/HOC of department

!

HOD/HOC of department will approve
leave application

Leave Approval System Flowchart

Leave

Approve?

HRMS will send an email
notification to staff that the
leave was disapproved

lYes

HRMS will send an email notification to
staff that the leave was approved

Email: support@shct.edu.om
Contact Mos. 2859

Far any comments and suggestions. Please feel free to contact us at

Prepared by: ETC Web and Saoftware Development Team 2016




